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TO:  ALL HOLDERS OF ADMINISTRATIVE BULLETIN SETS: 
 
 All Justices Senior Staff/Court Analysts 
 All Judges Central Services Manager 
 Area Court Administrators  Judicial Services 
 Clerk of the Appellate Courts  APD Warrants 
 Rural Court Training Assistants  
 All Clerks of Court 
 All Magistrates  
 Law Libraries at Anchorage, Fairbanks, Juneau & Ketchikan 
 
 
SUBJECT:  Amendment to 2004 Personnel Rules for Classified and Partially Exempt 

Employees 
  Adding C7.18 and PX7.18 on Furlough 
 
 
Effective December 1, 2015, the 2004 Personnel Rules for Classified and Partially 
Exempt Employees are amended as shown in the attachment to this bulletin.  All other 
provisions of those rules remain in effect as originally adopted or amended. 1   
 
 
 
Dated:  November 24, 2015      /s/   
   Christine E. Johnson  
   Administrative Director 
 
 
 
 
 
 
 
History: Originally issued June 24, 2003 effective July 1, 2003; amended on October 1, 

2003; March 5, 2004 effective February 16, 2004; and July 28, 2005 effective, 
August 1, 2005; amended February 8, 2013; amended November 24, 2015 
effective December 1, 2015. 

1 Note:  Copies of the 2004 Classified and Partially Exempt Personnel Rules are available from the 
Human Resources Department at 264-8242 or at http://www.courts.alaska.gov/intranet/persrules.html 
 

                                                 

http://www.courts.alaska.gov/intranet/persrules.html


Amendment to 2004 Personnel Rules for Classified Employees 
 

 
Classified Rule C7.18 Furlough (New) 
 
When necessary to meet budget constraints or for other operational needs, the 
Administrative Director, in consultation with the supreme court, may furlough employees 
for up to ten working days in a fiscal year.  The furlough period may be ordered to occur 
simultaneously with a statewide court closure, or may be ordered to occur on a 
particularized basis, as determined by the administrative director.  Employees will 
receive notice of any day or period of furlough as far in advance as is practicable. 
   

(1) Any day or period for which an employee is furloughed does not change or 
advance an employee’s merit anniversary date, leave rate anniversary date, 
or leave accrual; for these purposes, any day or period for which an 
employee is furloughed will be treated as a day that the employee is in 
regular pay status.  
 

(2) Any day or period for which an employee is furloughed does not extend an 
employee’s probationary period.    

 
(3) Any day or period for which an employee is furloughed does not jeopardize 

an employee’s eligibility for health insurance. 
 

(4) Any day or period for which an employee is furloughed does count as leave 
without pay for purposes of AS 39.35.330 (more than ten days of leave 
without pay in a calendar year is considered an interruption of service for 
computing retirement service credit).  

 
Employees are “furloughed” when they are directed not to report for work and required 
to take unpaid leave.  An employee who offers to take unpaid leave in response to a 
request from the administrative director for voluntary contributions is also furloughed for 
purposes of this rule.  

 
 
 
 
 
 
 
 
 
 
 
 
 



 
Amendment to 2004 Personnel Rules for Partially-Exempt Employees 

 
 

Partially Exempt Rule PX7.18 Furlough (New) 
 
When necessary to meet budget constraints or for other operational needs, the 
Administrative Director, in consultation with the supreme court, may furlough employees 
for up to ten working days in a fiscal year.  The furlough period may be ordered to occur 
simultaneously with a statewide court closure, or may be ordered to occur on a 
particularized basis, as determined by the administrative director.  Employees will 
receive notice of any day or period of furlough as far in advance as is practicable.   
 

(1) Any day or period for which an employee is furloughed does not change or 
advance an employee’s merit anniversary date, leave rate anniversary date, 
or leave accrual; for these purposes, any day or period for which an 
employee is furloughed will be treated as a day that the employee is in 
regular pay status.  

 
(2) Any day or period for which an employee is furloughed does not extend an 

employee’s probationary period.    
 

(3) Any day or period for which an employee is furloughed does not jeopardize 
an employee’s eligibility for health insurance. 

 
(4) Any day or period for which an employee is furloughed does count as leave 

without pay for purposes of AS 39.35.330 (more than ten days of leave 
without pay in a calendar year is considered an interruption of service for 
computing retirement service credit).  

 
Employees are “furloughed” when they are directed not to report for work and required 
to take unpaid leave.  An employee who offers to take unpaid leave in response to a 
request from the administrative director for voluntary contributions is also furloughed for 
purposes of this rule.  
 
 
 
Attachment to Amended Administrative Bulletin 69 (Amended Effective December 1, 2015) 
 


